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Congress 101:  The Process, 
Pitf ll  d P t lPitfalls, and Protocol

Why does Congress What’s the big deal 
with cloture?  

How does the 
federal budget 
process work? 

Why does Congress 
take so long to 
make decisions? 

What do  
Committees do and 

who serves on 
them? How can I track the 

status of a bill? 

Which Committees 
matter to cities?   How can I influence 

h h iwhat happens in 
Washington?
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Congress 101:  The Process, Pitfalls, 
d P t land Protocol

Congress  \kän-gres\ nCongress  \kän-gres\ n
1.an assembly esp. of delegates for discussions 

d ti tiand usu. action on some question
2.the body of senators and representatives 

constituting a nation’s legislature
3.a political institution that makes decisions p

about who gets what
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C  101   Congress 101:  
Structure and Organization
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Congress 101: Capitol Hill  
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Congress 101:  
T  d S i  f CTerms and Sessions of Congress

A Term of Congress begins at noon on 
January 3 of odd-numbered years.January 3 of odd numbered years.

Each Term has two Sessions: the 1st sessionEach Term has two Sessions: the 1 session 
is the 1st calendar year of the term and the 2nd

session is the 2nd calendar year.  sess o s t e ca e da yea .
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Congress 101:  
Th  M b hiThe Membership

House: 435 Representatives, 4 Delegates, 
and 1 Commissioner

Senate:  100 Senators
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Congress 101:  LeadershipCongress 101:  Leadership

House: Speaker, Majority Leader, 
Minority Leader, Majority Whip, 
Minority Whip

Senate: President of the Senate (VP)Senate:  President of the Senate (VP)
Majority Leader, Majority Whip, 
Minority Leader, and Minority Whipo y e de , d o y W p
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Congress 101:  Standing 
C itt  f J i di tiCommittees of Jurisdiction

HOUSE COMMITTEESHOUSE COMMITTEES

Agriculture Judiciary
Appropriations Natural Resources
Armed Services Oversight and Government Reform

Budget RulesBudget Rules
Education and Labor Science and Technology
Energy and Commerce Small Business
Financial Services Standards of Official Conduct
Foreign Affairs Transportation and Infrastructure

Homeland Security Veterans Affairs
House Administration Ways and Means
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Congress 101:  Standing 
C itt  f J i di tiCommittees of Jurisdiction

SENATE COMMITTEES

Agriculture, Nutrition, and Forestry Finance
Appropriations Foreign RelationsAppropriations Foreign Relations
Armed Services Health, Education, Labor, and 

Pensions
Banking Housing and Urban Homeland Security andBanking, Housing, and Urban 
Affairs

Homeland Security and 
Governmental Affairs

Budget Judiciary
Commerce Science and Rules and AdministrationCommerce, Science, and 
Transportation

Rules and Administration

Energy and Natural Resources Small Business and Entrepreneurship
E i t d P bli W k V t ’Aff iEnvironment and Public Works Veterans’ Affairs
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Congress 101:  
The Legislative Processg
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Congress 101:  
Th  L i l ti  PThe Legislative Process

Bill Bill referred Scheduled for Floor DebateBill 
introduced 

in House

Bill referred 
to Committee, 
which holds 
hearings and 

Scheduled for 
Floor 

Consideration

Floor Debate

House Votes 
reports it to 
the House

on Bill

Bill 
Bill referred 

t C itt

Senate Votes 
on BillCloture?

Bill 
introduced 
in Senate

to Committee, 
which holds 
hearings and 
reports it to

Scheduled for 
Floor 

Consideration Floor Debate
reports it to 
the Senate
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Congress 101:  
Th  L i l ti  P  t’dThe Legislative Process, cont’d.

The same version of a bill must pass the House and Senate 
before being presented to the President.  Three ways this 

can happen:pp

One chamber or bothOne chamber agrees to A Conference Committee One chamber or both 
agree to amendments 

to their bill.

One chamber agrees to 
the other chamber’s 
version of the bill. Or

A Conference Committee 
is appointed to reconcile 
differences between the 

two bills.
Or

House approves 
Conference Report.

Senate approves 
Conference Report.Co e e ce epo t. Co e e ce epo t.
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Congress 101:  
Th  L i l ti  P  C t’dThe Legislative Process, Cont’d.

Signs into law Vetoes

Does Not Sign 
within 10 days Congress can 

If Congress is in 
S i th bill

If Congress is 
not in Session, 

override a veto 
with a 2/3 

majority vote in 
both chambers.Session, the bill 

becomes law.

,
the bill does not 

become law.  

both chambers.
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Congress 101:  
How to Track a BillHow to Track a Bill

www.thomas.govwww.thomas.gov

15



Congress 101:  Congress 101:  
The Budget Process
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Congress 101:  
Th  A i ti  S b C ittThe Appropriations Sub - Committees
House Senate
Agriculture Agriculture, Rural Development
Commerce, Justice, Science Commerce, Justice, Science
Defense Defense
Energy and Water Energy and Water Development
Financial Services Financial Services and General Government

Homeland Security Homeland SecurityHomeland Security Homeland Security
Interior and Environment Interior, Environment
Labor, HHS, and Education Labor, HHS, Education
Legislative Branch Legislative Branch
Military Construction, VA Military Construction, VA
State, Foreign Operations State, Foreign Operations
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Congress 101:  
The Budget ProcessThe Budget Process
President submits budget proposal to Congress

House and Senate adopt Budget Resolution

Senate Appropriations CommitteeHouse Appropriations Committee Senate Appropriations Committee 
and Sub- Committees  mark up and 

report individual appropriations 
bills.

House Appropriations Committee 
and Sub- Committees  mark up and 

report individual appropriations 
bills.

House floor votes on individual 
appropriations bills.

Senate floor votes on individual 
appropriations bills.

A Conference Committee resolves differences between House and Senate 
versions of the bills, and each chamber then votes on the Conference 

Report.  

President approves or vetoes the individual bills.
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Congress 101:  g
Influencing Congress
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Congress 101:  
I fl i  CInfluencing Congress

The Basics:
Be Preparedp
Build Relationships
Comm nicate Comm nicate Comm nicateCommunicate, Communicate, Communicate
Use the Media
Use the District Office
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Congress 101:  
I fl i  CInfluencing Congress

Tips to Remember:

Members of Congress are your colleagues.
Educating your Member is your obligation.g y y g
Congressional staffers can seem uninformed, but so can a very 
large Mouse.
Today’s opponent may be tomorrow’s ally:  know both.
Honesty is the only policy.

Don’t forget to ask for what you want!
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Congress 101:  
I fl i  CInfluencing Congress
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Congress 101:  Congress 101:  
Congress by the Numbers
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Congress by the NumbersCongress by the Numbers
2008 2007 1996 1995

Days in Session Senate 184 190 132 211

House 118 164 122 168

Average Length Daily Senate 5.4 7.2 7.9 8.7
Session House 7.5 9.0 7.5 9.0

Bill/Resolutions Introduced Senate 1590 3033 860 1801

House 3225 6194 1899 3430

Total 4815 9227 2759 5231

Public Laws Enacted Number 278 138 245 88

% of Total 5.8 1.5 8.88 1.7
Introduced

Recorded Votes Senate 215 442 306 613

House 690 1186 455 965

Total 905 1628 761 1578
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Congress 101:  
H l f l W b itHelpful Websites

• www nlc org and www floridaleagueofcities com• www.nlc.org and www.floridaleagueofcities.com
• www.thomas.gov
• www house gov• www.house.gov
• www.senate.gov

hit h• www.whitehouse.gov
• www.recovery.gov

hi• www.washingtonpost.com
• www.cspan.org
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Congress 101:  The Process, 
Pitf ll  d P t lPitfalls, and Protocol

Remember: When it comes to 
Congress, you can make a 
difference!difference!
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